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This document provides instructions for importing an ASCII file posted on the
edTPA Score Reporting System into a Microsoft Excel Spreadsheet.

1. Download the ASCII file by following the instructions on the Institution Score
Reporting System Web site.

edTPA Secure Score Reporting Files

Files located for Account - RTPA000000
0% of RTPAQD0000-Test20130101.asc from www.educati.. | = =

Click on the file you wish to download. A file dialog box will appear. [ Eile Download ﬁ‘
+ To download the file. click the 'Save File' button and save in a selected folder on your computer or network.
« To open and view the file, click the 'Open With' button. (If you then decide to save it. use the 'Save As' option in the apj Do you want to open or save this file?

Note: Mame: RTPAD0000D-Test20130101.asc
Type: asc_auto_file, 286 bytes
Score Report Files are available for downloading/viewing for a period of one year before they are archived. From: www.educationreports.net
Return to edTPA Secure Score Reporting Menu Open ] [ Save ] [ Cancel

Click on a column heading to change the sort order. Abways ask before opening this type of fie

‘Whie files from the Intemet can be useful, some files can potentially

File sizes displaying 0 are less than 1KB

N hamn your computer. If you do not trust the source. do not open or
save this file. What's the nsk?
Name Size (KB) Date
RTPA0000D00-Test20130101 asc 0 12/6/2013 9:40:02 AM
RTPAOO0000-this is the test.txt 0 6/27/2013 2:47:00 PM
TPAFileReportingLavout pdf 32 6/1/2012 2:55:49 PM
Institution_Score Reporting Manual pdf’ 208 4/11/2012 3:5547 PM




2. Save the ASCII file to a specified folder on your computer.
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Open Microsoft Excel.

From the File menu in Excel, select Open.

Select the folder where you have saved the ASCII file, then click Open.
In the Files of type drop-down list, select All Files.
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4. Select the ASCII file from the list, and click Open. The Text Import Wizard will
appear. Select Delimited, then click Next.

Text [mport Wizard - Step 1 of

The Text Wizard has determined that your data is Delimited.
| If this is correct, choose Next, or choose the data type that best describes your data.
Original data type
fpe that best describes your data:
- Characters such as commas or tabs separate sach figld.
- Fields are alignad in columns with spaces between each field.

Fle origin: | 437 : OEM United States

Preview of file C:\Data\RTPAGNO000-Test20130101.asc.

LastNamelFirstMamel1211111195111112013012020130221edTPR]12Z




5. Select Other as the delimiter and enter the pipe delimiter symbol (Shift +
Backslash). The field delimiter lines will appear, then click Next.

[ 1ab
[ Space

LastNamel [FirstNamel 19511111 E0130120 EO130221 edTPRA
LastNameZ [FirstName2 La5Z2222 0130120 EO013022]1 pdTPRL




6. Select Text for the column data format. Follow the on-screen instructions to

adjust columns if necessary, then click Finish.
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Text Import Wizard - Step 3 of 3

This screen lets you select each column and set the
Data Format.

'General' converts numeric values to numbers,
values to dates, and all remaining values to texg.

Column data format
(*) General

(*) Do not import column (skip)
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7. From the File menu, select Save As. Inthe Save as type drop-down list, select
Microsoft Office Excel Workbook, then click Save.

_rSaueAs M
. Savein: | || Data *] @ - 1@ X i B ~Tooks -

1 l Mame Date modified Type Size
This folder is emnpty.

My Recent
1 Documents

File name: "RTPAD0D000-Test20130101.a5c"

Save as bype: | Microsoft Office Excel Workbook [*.xds)






